IPKJIIIBCBKA CLIIBCBKA PAJIA
PIINEHHS

30.11.2021 Ne 15-13/VIII

[Ipo 3arBepmxkeHHs Pernmamenry
pobotn Bigminy «lleHTp HamaHHS
aJAMIHICTPAaTUBHUX MOCITYT
BUKOHABYOI'0 KOMITETY IpKiIiiBChKOI
CLIIBCBKOT pajau

BiamoBimno 1o crateit 25, 26 3akony Ykpainu «lIpo MicrieBe caMOBpsiTyBaHHS B
Ykpaini», 4.10 ct1.12 3akony Ykpainu «[Ipo aamiHicTpaTUBHI OCIYTH», 3 YpaXyBaHHAM
[TpumipHOTO periiaMeHTy LEHTPY HaJaHHsS aJMIHICTPATUBHHUX MOCIYT, 3aTBEPAKEHOTO
noctaHoBoro Kabinery MinictpiB Ykpainu Big 01 cepmus 2013 p. NeS88 31 3minamu,
pimenHs IpxiiiBcekoi cimbChkoi paau Bim 26.11.2021 poxy Ne /VIII «IIpo
3arBepkeHHs [lonoxkenHs npo Biaain «LleHTp HagaHHS agMiHICTPATUBHUX MOCIIYT)
BUKOHABYOTO KOMITETy IpKJIiiBCBKOI CUIBCHKOI paim» Ta 3 METOK MPHUBEACHHA Yy
BI/IMOBIAHICT JI0 HOPM YMHHOTO 3aKOHOJIABCTBA PO3IMOPSIYMX JTOKYMEHTIB BIJILTY
«lleHTp HamaHHS aAMIHICTPATUBHUX TMOCIYT» BUKOHABUOTO KOMITETY IpKIiBChKOT
CLIIbCBKO1 paau, [pKiliiBChKa ClIIbChKA paja

BUPIII NI A:

1. 3arBepautu PermameHnT poGotu Bigainy «lleHTp HajgaHHS aJMiHICTPATUBHUX
MOCJIYT» BUKOHABYOTO KOMITETY [pKIIiBChKOI CLIBCHKOT pajy B HOBIM pefakiiii (101aTok
1).

2. Pimenns IpkmiiBcekoi cimbebkoi pamm Bimg 22.11.2019 poxy Ne29-4/VII «IlIpo
3aTBepkeHHsT Permamenty poOotu Bigauty «lleHTp HagaHHS aaMiHICTPATUBHUX
MOCIYT» BHUKOHABYOTO OpraHy IpKiiiBCbKOi CIIBCHKOI paju» BBa)KaTH TaKuM, IO
BTPAaTUJIO YUHHICTb.

3. KoHTponb 3a BHUKOHaHHSIM JAHOTO PIIIEHHS TMOKJIACTH HA TMOCTIHHY KOMICIIO
CUIbCBHKOI pajiv 3 MUTAaHb PETJIAMEHTY, ACMYTaTChKOI AISUIbHOCTI, €TUKHU, MPaB JIIOJUHU
Ta 3aKOHHOCTI.

CUIBCBKHUI TO10Ba Anaromi [IMCAPEHKO



JlonaTok

710 PIIICHHS

[pkiiiBCbKOT CUTBCHKOT paau
Bim 30.11.2021 poky

Ne 15-13/VIIL

PETJIAMEHT
POBOTH BIALITY «HEHTP HAJAHHA A AMIHICTPATUBHUX TOCJIYI»
BUKOHABYOI'O KOMITETY IPKJIIBChKOI CLJIbChKOI PAJIU

3arajJibHa YacTHHA

1. et PermamenT BU3Hauae mopsAoK opraHizauii podotu Bigauty «Llentp HaganHs
aJAMIHICTPATUBHUX MOCIYT» BUKOHABYOTO KOMITETY IpKIIiBChKOI CUTbCHKOT paau (aam —
LEHTP), HOT0 TEPUTOPIaIbHUX MIAPO3ILIIB, BiAAAIEHUX (y TOMY YHCII MEPECYBHHX)
pOOOUHX MICIb aJIMIHICTPATOPIB, MOPSIOK A1 aMIHICTPATOPIB IIEHTPY Ta iX B3aEMOIT
13 cy0’eKTaMH HaJaHHS aIMIHICTPATUBHUX MOCIIYT.

2. YV upomy PernaMeHTi TepMiHM BXKHBAIOTHCS Y 3HAUCHHI, HABEACHOMY B 3aKOHI
Ykpainu “IIpo aaMiHICTpaTUBHI HOCIYTH .

3. HamanHs aAMiHICTpaTHBHUX MOCTYT Y EHTPI 3MIHCHIOETHCS 3 JOTPUMAHHSIM TaKUX
MPUHITUIIIB;

BEPXOBEHCTBA MpaBa, y TOMY YHCIIi 3aKOHHOCTI Ta IOPUANYHOI BU3HAYCHOCTI;
cTa01IBbHOCTI;

PIBHOCTI IIepe]] 3aKOHOM;

BIJIKPUTOCTI Ta MPO30POCTI;

OTIEPATUBHOCTI T4 CBOEYACHOCTI;

JOCTYMHOCTI iH(opMallii mpo HalaHHS aMIHICTPATUBHUX MTOCIYT;
3aXUIIEHOCTI MEPCOHATBbHUX JaHUX;

parioHaJIbHOI MiHIMI3aIlli KUTBKOCTI JOKYMEHTIB Ta NPOLEAypPHHUX i, IO
BUMArarThCs 11  OTPUMAHHS aJIMiHICTPATUBHHUX TTOCIIYT;

HEYIEePEIKEHOCTI Ta CIPaBEIUBOCTI;
JIOCTYITHOCTI Ta 3pY4YHOCTI Ui CyO’ €KTIB 3BEPHEHHS.

4. llenTp y CBOIH IIsUIBHOCTI KepyeTbcs KOHCTUTYIIIEO Ta 3aKOHAMHU Y KpaiHu,
aktamu [Ipesunenta Ykpainu 1 Ka6inery MiHicTpiB YKpaiHu, akTaMu [EHTPAIbHUX Ta
MICIICBUX OpraHiB BHUKOHABYOi BJIaJM, PIIEHHSIMHU IpKIIiBCHKOI CIIBCHKOT paau, ii
BUKOHABYOIO0 KOMITETY, PO3MOPSAKEHHSMU CUIbCHKOTO TOJOBH, [loJoKeHHSIM mpo
1eHTp Ta Pernmamentom mneHtpy.

Bumoru 10 npuMinieHHsi, B AKOMY PO3MIIY€ThCS HEHTP

5. 1leHTp pO3MIIIY€ETHCS B IIEHTPaAIbHINA YaCTHHI aIMiHICTPATUBHOTO LIEHTPY I'POMaIH
a00 1HIIIOMY 3pYYHOMY JIJIsl CyO’€KTIB 3BEPHEHHSI MICIIl 3 PO3BUHYTOK TPAHCIIOPTHOIO

1H(PaCTPYKTYPOIO.



Ha Bxoni 10 npumimienss (OyAiBiIi) po3MIIIyIOThCs BUBICKA 3 TO3HAYCHHSIM “LleHTp
HaJaHHA aaMiHicTpaTuBHUX nocayr” abo “Llentp Hii”, sike 1yOat0€ThCS Y TAKTUIBHOMY
BuriAl Ta mpudTom bpaiins. [loznauenns “Llentp HagaHHs aaAMiHICTPATUBHUX MOCTYT”
ta “LlenTp ii” MOXYTb pO3MIIIyBaTUCS OJHOYACHO.

[lepen BX0omoM 10 MPUMIIIIEHHS PO3MIIIYIOTHCSI TAKTUIBHI T4 KOHTPACTHI TTO3HAYKH
JUTs1 0C10 3 IHBAJTITHICTIO 3 IOPYIICHHSIMH 30DY.

Bxin mo mpumimeHb TEHTPY, SIKUA Ma€ CXOAW, TOBHUHEH OyTH O0OJarmToBaHUM
KHOIIKOIO BUKJIMKY, ITAHTyCOM Ta MOPYYHSAMU 3 000X OOKIB /i 0Ci0 3 1HBaJIAHICTIO Ta
IHIIMX MaJOMOOUTPHUX TPyl HAaceleHHS, a TaKOX MICIFIMU Il THMYacOBOTO
PO3MIILLIEHHS TUTSYUX KOJISACOK.

VY npuminieHHi HeHTPY 00JaIITOBYEThCS CaHITapHA KIMHATA 3 ypaxyBaHHSIM MOTped
0C10 3 IHBaJIAHICTIO, 30KpeMa THX, 1[0 MEPECYBAIOTHCS HA KPicliax KOJICHUX, Ta 1HIIMX
MaJIOMOOUTFHUX TPy HACEJIEHHS.

OO6amTyBaHHS EHTPY 3A1HCHIOETHCS 3 TOTPUMAHHSIM BUMOT OO0 1HKJITFO3UBHOCTI
OyaiBenb 1 cnopyn, nependoauenux JepxaBuumu OyaiBenbHumu Hopmamu J[BH B.2.2-
40:2018 “byaunku i cnopyau. [HkITI03UBHICTB Oy 1iBenb 1 criopya. OCHOBHI OJIOKEHHS
CTOCOBHO iX JOCTYITHOCTI JJIsi OCI0 3 IHBAJIIJHICTIO Ta 1HIIUX MaJIOMOOUIBHUX TpyM
HACEJICHHSI.

Ha mnpunerniii go mneHtpy TepuTopii OOMAIITOBYIOTHCA MICHS JJsl O€30IUIaTHOI
CTOSIHKM aBTOMOOIJIBHOTO TPAHCIOPTY CyO’€KTIB 3BEpHEHHS, 30KpeMa BIATOBIIHO
MO3HAYEHI MiCIs JJii  aBTOTPAHCIOPTHUX 3ac00iB, SKUMHU KEpylTb (B SKHUX
NEPEBO3ITHCS) OCOOU 3 IHBAIIIHICTIO, y KIIBKOCT1, BU3HAUEHI 3akoHoM Ykpainu “TIpo
OCHOBH COLIaJIbHOT 3aXUIIEHOCTI 0C10 3 IHBAJIHICTIO B YKpaiHi”. ByniBii, IpuMilieHHs
Ta CTOSIHKU LEHTPY OOJAITOBYIOTHCS 3 YpaxyBaHHSIM MOTped oci0 3 1HBaJITHICTIO Ta
THITUX MaJIOMOOUIBLHUX TPYN HACEJICHHS 3TiJHO 3 BUMOTAMH BiATOBITHUX JIEPKABHUX
OyAiBeIbHUX HOPM, CTAaHJAPTIB 1 IPABUIL

6. [IpuMilieHHs1 HEHTPY MOAUISIETbCS HAa BIAKPUTY Ta 3aKPUTY YACTUHHU.

VY BIAKpUTIA YacTHUHI 3IACHIOETHCS MPUHOM, KOHCYIbTYBaHHS, 1H()OpPMYBaHHS Ta
00CIIyroByBaHHsI Cy0’€KTIB 3BEpHEHHS NpalliBHUKaMu IeHTpYy. Cy0’€KTH 3BEpHEHHS
MaloTh O€3MEPEIIKOAHUN JOCTYII IO TAKO1 YaCTUHU IICHTPY.

Binkpura yacTuHa BKIIIOYAE:
CEKTOp MPUHOMY;

CeKTOp 1H(HOPMYBaHHS;
CEKTOp OUIKYBaHHS;

CEKTOp 00CITYrOBYBaHHS.

BigkpuTa wactTuHa poO3MINIYETHCS HA MEpIIOMY abo0 APyroMy moBepci OymiBii 3a
YMOBHU CTBOPCHHSI HAJIGKHUX YMOB IS OE€3MEepPemKoJHOTO JOCTYmy i OcCi0 3
1HBAJIITHICTIO Ta IHIIUX MAJIOMOOIIBHUX TPYI HACEJICHHS 10 IPUMIIICHb OY/IIBIII.

3akpuTa YacTWHA MPU3HAYCHA BHKIIOYHO JJIsI ONMPAIIOBaHHS JOKYMEHTIB, IOIITH,
Ha/JaHHS KOHCYJIbTAIlid Ta 3[IHCHEHHS TOMEPEIHbOTO 3aMnCy CyO’ €KTiB 3BEpHEHHS Ha
NpUHAOM JI0 aJMIHICTPaTOpIB 3a JOMOMOTOI 3aco0IB TeJeKOoMYHikalii (Tenedony,
€JICKTPOHHOT MOIITH, 1HIITUX 3aC001B 3B’S3KY), @ TAKOXK 30€pEKEHHS IOKYMEHTIB, CIIpPaB,
KypHaiB 00JiKy/peecTparllii (po3MIIIEeHHS apXiBY).



Bxin 10 3akpuTOi YaCTUHU LIEHTPY CyO’€KTaM 3BEpHEHHS 3a00POHSIETHCS.
3akpuTa YacTHHA MOXKE PO3MILIYBATUCS HA 1HIIMX MOBEPXax, HIXK BIIKPUTA YACTUHA.

7. CexTop mpuiioMy 00JIAIITOBYETHCS TIPHU BXO1 O MPUMILICHHS IIEHTPY. Y HbOMY
3MIMCHIOEThCS 3arajibHe 1HGOPMYBAHHS Ta KOHCYJbTYBaHHS CYO’€KTIB 3BEPHCHHS 3
MUTaHb POOOTH IICHTPY.

8. Cexrtop i1H(OpMyBaHHS OOJAIITOBYETHCS 3 METOI O3HAHOMIICHHSI CYyO’ €KTIB
3BEPHEHHS 3 MOPSAIKOM Ta YMOBAMHU HaJIaHHS aIMiHICTPATUBHHX ITOCIIYT.

VY cexTopi iHGOPMYBaHHS pO3MIIITYIOThCS 1H(QOPMALIiHI CTEHIU, TOCTEPH (TIAKATH)
Ta/abo 1HGOpMaIlIiHI TEPMIHAIA B 3PYYHOMY JUIS TEPErysay MiCIi, IO MICTATh
aKTyaJlbHYy, BUYEPHHY i1H(OpMaIlifo, HEOOXiMHY I OJCpKAHHS aIMIHICTPATUBHUX
MOCJIYT, a TaKOX 1H(GOPMAINIO0 MO0 MOMXJIMBOCTEH OTPUMAHHS TOCITYT OH-JIAWH B
€JICKTPOHHOMY BUIJISAII, 1H(OPMAIIIO IIOAO 3A1MCHEHHS] KOHCYJIBTYBaHHS IM1IPUEMIIIB
(“His. biznec”) (y pa3i mpoBEACHHS TaKOTO KOHCYJIbTYBaHHS B MPHUMIIICHHAX LIEHTPY),
1H(pOpMAaLIiIO TI0J0 3AIMCHEHHS MPUIoMY Cy0’€KTIB 3BE€pHEHHS 3 HaJaHHs 0€30IUIaTHOI
PaBOBOi AOMOMOTH (y pa3l MPOBEJCHHS TaKOTo MPUHOMY B IMPHUMIILIEHHSAX LEHTPY), a
TakoX 1H(OpPMAILI0 IMIOAO EJIEKTPOHHOTO YpSIyBaHHS Ta E€JIEKTPOHHOI JEMOKpaTii,
PO3BUTKY HMU(POBUX HABUYOK Ta HUQPPOBUX IpaB rpoMajisH, HUGPOBUX 1HHOBAILM Ta
TEXHOJIOT1H.

Cektop 1H(pOpMYBaHHS OOJAIITOBYETHCS CTOJIAMHU, CTUIBISIMH, KOMII IOTEPHOIO
TEXHIKOIO 3 BUIBHUM JIOCTYIIOM N0 IHTepHETy Ta 3a0e3meuyeTbes KaHLEISIPChbKUMU
TOBapaMH JIJIs 3alIOBHEHHS Cy0’ €KTaMU 3BEPHEHHS HEOOX1THUX JOKYMEHTIB.

Jlis BUCIOBNIEHHSI Cy0’€KTaMU 3BEpHEHBb 3ayBa)KE€Hb 1 MPOIMO3HUIINA IMIOAO SKOCTI
HaJIaHHS aIMIHICTPATUBHUX MOCIYT IPUMIILICHHS, € PO3MIIICHI CeKTOp 1HHOPMYBaHHSI
LEHTPY, TEPUTOPIaIbHUN MIAPO3ALT LEHTPY, BiagalieHe (y TOMY 4YHCII IEPEeCyBHE)
poboue Miciie aaMiHicTpaTopa, 0OJIAIITOBYIOTHCS BIJAMOBIAHUMHU 3aco0aMu (30Kpema
CKpUHBKOIO) Ta/ab0 B HHUX PO3MIIIYETHCS B JOCTYMTHOMY MICIll KHHUTa BIATYKIB 1
MIPOTIO3UIIIH.

JlJis BCTaHOBIIEHHSI 3BOPOTHOTO 3B’SI3KYy 13 Cy0’€KTaMH 3BEpHEHb B EJICKTPOHHIN
dbopMi y 3a3HAYEHOMY MPHUMIIICHHI PO3MIILyeThCs 1HQOpMAaIlis, 110 MICTUTH
rinepTekcToBi mnocujianHsa Ta QR-koau Ha (QOPMHU-ONUTYBAIBHUKH (QaHKETH) MJIsI
OIIIHIOBaHHS CY0’€KTaMHU 3BEPHEHHS SKOCTI HaJlaHMX M aJMIHICTPATUBHUX TOCIYT, B
TOMY YHUCJI1 Ha KOMIT FOTEPHIN TeXHIIll, Y TepMiHajaX, IHIIUX TEXHIYHUX 3ac00axX, a TAKOXK
Ha BIJMOBIIHUX BeO-caliTax. 3a3HadeHa 1HGOpMaIllisl pO3MIIIYETHCS OKPEMO B CEKTOpax
npuiiomy, 1HQOpPMYBaHHS, OYIKYBaHHS Ta 00CITyrOBYBaHHS.

9. CekTop OUYIKYBaHHSI PO3MIIIYETHCA B MPOCTOPOMY MPHUMIIICHH], IUIONIA SKOTO
BU3HAYAETHCS 3aJICKHO B KUIBKOCTI OC10, SIK1 3BEpTAIOTHCS 10 LIEHTPY MPOTATOM IHS,
Ta 00JAIITOBYETHCSA CTOJIAMHU ISl OPOPMIICHHS TOKYMEHTIB Ta B JOCTaTHIN KIJIBKOCTI
CTUIBLISIMH, KPICIaMH TOILIO.

VY cekTopi O4iKyBaHHS OOJIAIITOBYIOThCA HE MeHI K 10 wmicup ajia cy0’€KTiB
3BEPHCHB;

Cektop OuikyBaHHS y pa3l MOoTpeOH OO0NaTHYETHCS aBTOMATH30BAaHOIO CHUCTEMOIO
KEpYBaHHS 4Y€pror, CUCTEMOIO 3BYKOBOTO 1H(POPMYBaHHS 0C10 MOXHIJIOTO BIKY Ta OCi0 3
IHBAJTITHICTIO 3 TIOPYIICHHSIMH 30DY.



VY npuMilieHHSX UEHTPY, HOTO TEPUTOpIaIbHUX MIAPO3AUIIB, Y MPHUMIIICHHAX, €
pO3MillIeHI BigjaneHi poOoul Miclsi aaMiHICTPaToOpiB, Ta HAa MEPECYBHUX BIAJATCHUX
pobouux MicUsSX aJMIHICTPATOPIB CTBOPIOIOTHCS YMOBH [UIsl OIUIaTH CyO’€KTaMu
3BEPHEHb AJMIHICTPATUBHOTO 300py (30KpemMa, pO3MINIYIOThCS OaHKOMATH, TUIATIXKHI
TepMmiHamu  (y Tomy umciai POS-tepMiHamy, MOpOrpaMHO-TEXHIYHI KOMILJIEKCH
CaMOOOCITyrOBYBaHHS).

10. CexTop 00CIyroByBaHHs MOBUHEH OyTH YTBOPECHUH 3a MPHUHIIUIIOM BiJIKPUTOCTI
po3MilIeHHsT PoOoYMX Micib. [l IMBUIKOr0 OOCITYroBYBaHHSI CYO’€KTIB 3BEPHEHB
po6oul MiCIIs aIMIHICTPATOPIB MOXKYTh PO3MOAUISITUCS 3a IPUHITAIIOM IPUHOMY 1 BUaUl
nokyMeHTiB. KoxHe poboue micue /it mpuiioMy cy0’€KTIB 3BEpHEHHSI TOBUHHO MaTH
iH(popMaLiliHy TaOIMYKY 13 3a3HAUYEHHSM HOMEpPA TaKOro MICIS, MPI3BUINA, IMEHI, IO
0aThKOBI Ta OCAAM aJAMIHICTpATOpa IIEHTPY.

11. Tlmomia cekTopiB OYiKyBaHHS Ta OOCIYTrOBYBaHHS IICHTPY, HOTO TEPUTOPIAIBHOTO
MIPO3/I1TYy Ta MPUMIIIEHHS, JIe PO3MIIIIEHO BiajieHe poOoyde Miciie aaMiHICTpaTopa, a
TaKO’X TUIOIIA IMEPECYBHOTO BIJIAJICHOT0 po00YOro Miciis aaMmiHicTparopa “MoOibHMi
IEHTP”’ TOBUHHA OYTH JOCTATHBOIO JIJIs 3a0€3MEUYCHHS 3PYyYHUX Ta KOM(MDOPTHUX YMOB
JUIS IPUIOMY Cy0’€KTiB 3BEpHEHHSI 1 pOOOTH aIMIHICTPaTOPIB LIEHTPY.

3arajnbHa IIIOIIA CEKTOPIB OYIKYBaHHS Ta 00CIyroByBaHHs I [ICHTPY CTAHOBUTH HE
MeHI K 50 KB. METpIB.

12. Ha indopmaniiiHux creHaax abo iH(opMamiiHUX TepMmiHagax PO3MIIIYEThCS
1H(popMallisi, 30Kpema, Mpo:

HallMEHYBaHHSA LEHTPY, WOTO MICIIE3HAXO/KEHH Ta MICIIE3HaXOMKEHHS I0oro
TEPUTOPIATIBHUX MIAPO3AUNIB, BiAJaJeHUX pOOOYMX MICHb aIMIHICTPATOPIB, MICILT
po3TallyBaHHs MaWJaHUMKIB, HA SKUX MPALIOIOTh MEPECyBHI BiJaaieHi poOodi MICIst
aaMmiHicTpartopa “MoOinpHuM 1HeHTp” (B pasi iX YTBOpPEHHs), HOMepH TenedoHIB s
JIOB1JIOK, (hakcy, aapecy BeO-cailTy, eIeKTPOHHOI MOITH;

rpadix poOOTH LEHTPY, MOr0 TEPUTOpIaTbHUX MiAPO3JLTIIB, BiganeHux (y ToMy
YHCIIl IEPECYBHUX) POOOUUX MiCLlb aMIHICTpaTOpiB (B pa3i iX yTBOpeHH:) (MIPUIOMHI
JIHI Ta TOJAVHU, BUX1THI JTH1);

nepesik aAMIHICTPAaTUBHUX MOCIIYT, SIK1 HAJAI0ThCS Yepes3 IEHTP, HOro TepUTOpiaibH1
M1IPO3/1IH, BiasieH] (Y TOMY YHCIII IEpeCyBH1) poOoUil Miclisl aAMIHICTpaTOpiB (B pasi
iX YTBOPEHHs), Ta BIANOBIAHI 1HPOPMAIIiiTHI KAPTKH aAMIHICTPATUBHUX MOCIYT;

CTPOKH HaJlaHHA a,Z[MiHiCTpaTI/IBHI/IX IMOCIYT,

OJIaHKU 3asB Ta 1HIIUX JOKYMEHTIB, HEOOXITHUX JJI 3BEPHEHHS 3a OTPUMAHHSIM
aJIMIHICTPAaTUBHUX MOCIYT, a TAKOX 3pa3KH iX 3alIOBHEHHS;

MJIATIXKHI PEKBI3UTH TSI OTUIATH TUIATHUX aJIMIHICTPATUBHUX MOCIYT;
CYNyTHI TOCIIYTH, SIK1 HAJJAIOThCS B MPUMIIIICHHI LIEHTPY;

npi3BUIIE, 1M’s, MO OaThKOBI KEpIBHUKA ILIEHTPY, KOHTAaKTHI TelepoHH, ajapecy
€JIEKTPOHHOI IOLITH;

KOpUCTYBaHHS 1HQopMaIiiHuMu TepminagamMu (y pasi ix HasBHOCTI);

KOPHCTYBaHHS aBTOMAaTH30BAaHOK CHCTEMOIO KepyBaHHS uyeproro (y paszi ii
HAsSIBHOCTI);



[TonoeHHs PO UEHTP;
PernameHnr uenrpy;

rpadik npuitomy cy0’€KTiB 3BEpHEHHS MOCAJOBUMU 0COOaAMHU OpraHy, 110 YTBOPHUB
neHTp (y pasi MOpoBENEHHS TaKOro NpPHUIOMY B TIPUMIIIEHHSIX IEHTPY, HOTO
TEPUTOPIATBHUX MIAPO3JUIIB, Y TIPUMIIICHHX, € PO3MIIIEHI BiajaeHl poOoUl MicCIs
aJMIHICTpaTOpiB a00 Ha MEPECYBHUX BIAAAICHUX POOOUUX MICISX aJAMIHICTPATOPIB);

rpadix HamaHHS KOHCYJIbTAalli, MpHUioMYy CyO’€KTIB 3BEpHEHb CYO’€KTaMH, SKi
3a0e3Mevyl0Th KOHCYJIbTYBaHHS Ta MPUIOM y IPUMIIICHHSX IICHTPY;

iH(hOpMaIlif0 I0JI0 MOKJIMBOCTEH OTPUMAHHS IOCIYT OH-JAlH B EJIICKTPOHHOMY
BUTJISL,

iH(opMaIliI0 MO0 EJNEeKTPOHHOTO YPSAyBaHHS Ta €JEKTPOHHOI JAEMOKpATii,
PO3BUTKY HMU(POBUX HABUYOK Ta HU(PPOBUX IpaB rpoMajisH, HUGPOBUX 1HHOBAILIM Ta
TEXHOJIOT1H.

13. Ilepenik aAgMIHICTPAaTUBHUX TOCHYT, $KI HAJalOTBCA Yepe3 LEHTp, MOro
TEPUTOPIaNbHI MIIPO3ALTH, BigfaseHi (y TOMY 4YHCHII MEpecyBH1) poOodi MicCIst
aaMiHICTpaTOpiB (B pasi iX yTBOpPEHHS), OBHUHEH PO3MILIYBATUCA Yy JOCTYIHOMY Ta
3pyYHOMY JJIsl CyO’€KTIB 3BEPHEHHSI MICLll, Y TOMY YHMCIII Ha iHOopMaIiiHOMY TepMiHaTi
(Y pasi ioro HasiBHOCTI). AAMIHICTpaTUBHI MOCITYTH B MEPETIKY TPYITYIOTHCS 32 MOJICILTIO
KUTTEBUX CHUTyalld CyO’eKkTiB 3BepHEHHs Ta/abo cdepamMu MNpPaBOBIAHOCUH
(3aKO0HOJIaBCTBA), Ta/a00 Cy0’€KTaMU HaJIaHHS aAMIHICTPATUBHUX MOCTYT.

[lepenik anMiHICTpaTUBHUX MOCHYT, SIK1 HAAIOTHCS Yepe3 TePUTOpiaIbHI M1IAPO3/1IU
LEHTPY, BijAaneH1 (y ToOMy YMCIIl TepecyBHi) podoul Miciis aaMiHicTpaTopiB (y pasi ix
YTBOPEHHSI), 3aTBEPDKYETHCS OPraHOM, IO YTBOPHUB IICHTP, 3 YpaxyBaHHIM IMOTPeO
Cy0’€KTIB 3B€pHCHHS.

14. bnanku 3asB, HEOOXIJHI [JIs 3aMOBJICHHS aJMIHICTPATUBHHUX IIOCIHYT,
PO3MIIIYIOTHCS Ha CTEHIaX-HaKOMMYyBayax ado cTellakax i3 BIIbHUM JOCTYIIOM JIO HUX
cy0’exTiB 3BepHEHHS a00 Ha BeO-cailTi eHTpy (BeO-caiiTi oprany, 10 yTBOPUB LIEHTP).

15. Ocob0am 3 I1HBaNAHICTIO Ta IHIIMM MAaJOMOOUIBHUM TpylaM HacCeJICHHS
3a0e3MevuyeThCsl BUIBHUN JOCTYII 10 1H(OpMallii, 3a3Ha4€HOi B IIbOMY PO3LJI1, HUISIXOM
po3MmilieHHs OyKJeTiB, 1HQOpPMAIIfHUX JIMCTIB Ha CTEHAAX, IHIIUX HEOOXITHUX
MaTepialiB, HaJpykoBaHuX IpupTom bpaiinsa. Y pasi MoxauBoCTI Ha 1H(OOPMALIHHUX
TEpMiHAJIaX PO3MIIIYETHCS TOJI0OCOBa 1H(OpMAIS Ta BiaeoiHpopMmallis, a TaKOXK
3IIHCHIOETHCS IHPOPMYBAHHS B IHIIHH CIIOCI0, SIKHM € 3pyIHUM IS OC10 3 1HBAJIITHICTIO,
30KpeMa 0ci0 3 MOPYILIEHHSIMH CIIyXY, 30pY, Ta IHIIUX MaJOMOOUIBHUX TPYIl HACEICHHS.

Jlns 3a0e3nedeHHsT HaAaHHS aMIHICTPATUBHUX MOCIYT Cy0’€KTaM 3BEpPHEHHS, SIK1 €
TIIyXUMH, HIMAMH 200 TIIyXOHIMUMH, 10 POOOTH IEHTPY MOXKE 3aIy9aTHCs TepeKaaad
YKECTOBOI MOBH.

16. Y pa3si HamaHHS aIMiHICTPATHBHUX MOCITYT Yepe3 IEHTP KOHCYNIbTallii 3 MUTaHb
HaIaHHS TaKUX TOCIYT MPOBOATHCS (Y TOMY YHCII IPEICTABHUKAMHU CY0’ €KTiB HaJaHHSI
aJAMIHICTPATUBHUX IOCYT) BUKIIOYHO Y IIEHTPi, HOTO TEpUTOPIaTbHUX MIAPO3/ILIax, Ha
BIJITAJICHUX POOOYHX MICIISIX aIMIHICTPATOPIB.

IndopmaniiiHa Ta TEXHOJOTIYHA KAPTKU AAMIHICTPATUBHMUX MOCJIYT



17. Opran, mo yTBOPHUB IIEHTP, a TAaKOX KEPIBHUK IIEHTPY MOXYTh BHOCHTHU
Ccy0’eKTOB1 HaJaHHS aAMIHICTPATUBHOI MOCIYTH MPOMO3MIII HI0J0 HEOOX1AHOCTI
BHECEHHS 3MIH /O 3aTBep/UKCHHUX I1HQOpPMALIMHUX Ta TEXHOJOTIYHUX KapTOK
aJIMIHICTPATUBHUX MOCIYT (y TOMY YHUCII JUIsl JOKYMEHTIB JO3BLIBHOTO XapakTepy y
cepi rocrioaapchKOi AISUIBHOCTI).

18. V¥V pa3i BHecCeHHs 3MiH 10 3aKOHOJABCTBAa IIOJ0 HAJIAHHS aJMiHICTpaTHBHOI
NoCIyTy cy0’€KT 11 HaJlaHHA CBOE€YACHO 1H(POPMYE MPO 1€ OpraH, 110 YTBOPUB LIEHTP, &
TaKOXX KEpIBHUKA IIEHTPY, F'OTY€E MPOIO3MIL 1100 BHECEHHS 3MiH 10 1H()OpMaIiitHuX
Ta/a00 TEXHOJIOTTYHUX KAPTOK 3TiTHO 13 3aKOHOJIABCTBOM.

Pob6oTa indopmaniiiHoro miapo3aiyty ueHTpy

19. Jlng HagaHHs JOTIOMOTH Cy0’€KTaM 3BEepHEHHS Y KOPUCTYBaHHI 1H(popMariitHuMu
TepMiHAJIaMH Ta aBTOMATHU30BaHOIO CUCTEMOIO KepyBaHHS 4yeproto (y pasi iX HassBHOCTI),
KOHCYJIbTYBaHHS 13 3arajbHUX MUTaHb OpraHizaiii poOoTH EHTPY Ta MOPSAKY MPUHOMY
Ccy0’€KTIB 3BE€pHEHHS y IIEHTP1 MOKE YTBOPIOBATUCS 1HOOPMALIHUHN TT1IPO3I1II.

[ndopmamiitHuit miaPO3 LT HEHTPY TaKOXK:

1H(hOpPMYE 32 YCHUM KIIOTIOTAHHSIM Cy0’€KTa 3B€pHEHHS PO HAIEKHICTh OPYIIEHOTO
HUM TIUTAHHSA JI0 KOMIIETEHITT IIEHTPY;

KOHCYJIbTYE  CYO’€KTIB  3BEpPHEHHA  INOAO  MOPSAKY  BHECEHHS  IUJIaTH
(amMiHICTPaTUBHOTO 300py) 3a HaJaHHS IUIATHUX aaMIHICTPAaTUBHUX IOCIYT, HaJae€
1H(OopMaIIito PO TIATIKHI PEKBIZUTH JJISI CIUIATH aJIMIHICTPATUBHOTO 300pY;

Hajae iHIIy iHQOpMAaIlil0 Ta JOMOMOTY, II0 HEe0OXiJAHI Cy0’eKTam 3BEpHEHHS J10
npuiioMy ix aMiHICTPATOPOM.

20. Opran, 110 YTBOPUB LIEHTP, CTBOPIOE Ta 3abe3mneuye podbOTy BeO-cailTy LEHTPY
ab0 OKpeMOro po3/iIy Ha CBOEMY BeO-CaiTi, /e po3MillyeTbes 1H(OpMalis, 3a3HaueHa
B IYHKTI 12 iporo PermameHTy, a TakoX BIiAOMOCTI MPO HAWOIWKYl 3yNMUHKH
IPOMAJICBKOTO TPaHCIOPTY, MiA’i3HI NUISIXH, Micl MapKyBaHHs, JOCTYIHICTh IEHTPY
JUIs1 0C10 3 1HBAJIITHICTIO 3 TIOPYILICHHSIMU 30pPY, CIyXY, OIOPHO-PYXOBOIO arapary, iHiia
KOpHCHA 11 Cy0’€KTIB 3BEpHEHHS 1H(OpMAILlis.

21. Indopmaris, sika pO3MILIYETHCS B MPHUMIMICHHI HEHTPY (B TOMYy 4YHCII Ha
iH(opMaIiiTHUX TepMiHaIaxX) Ta Ha BeO-CaiTi, HOBUHHA OyTH aKTyaJIbHOIO 1 BUUEPITHOIO.

[Hdopmarris Ha BeO-caiiTi HEHTPY Mae OyTH 3pYUHOIO JUIS MOIIYKY Ta KOIIIOBaHHS.

22. CyO’extaM 3BEpHEHHs, Kl 3BEpPHYJIHCS 10 LEHTpY (Hloro TepuTopialbHUX
OiAPO3AUTIB, A0 aaMIHICTPATOpiB, IIO MPAIlOI0Th Ha BlAaNEeHUX (y TOMY YHCHI
NEPECYBHUX) pOOOYHX MICIISIX, 3 BAKOPUCTAHHSIM 3aC001B TEIEKOMYHIKAI[IHHOTO 3B’ A3KY
(TemedoHy, €IEKTPOHHOI MOIITH, THITUX 3aC001B 3B S3KY), 3a0€3MEUYETHCS MOKITUBICTh
oTpuMaHHs 1HQOpMalii MpOo HaJaHHSA AaJMIHICTPATHBHUX MOCIYr Yy CHOCIO, M0
aHAJIOT1YHUM CITOCO0Y 3BEpHEHHsI, a00 B 1HIIMI BUOpaHuil Cy0’€KTOM 3BEpHEHHS CIOCiO0.

KepyBaHnHs yeprorw B neHTpi

23. 3 MeTo10 3a0e3MeYeHHs] 3pYYHOCT] Ta ONEPaTUBHOCTI OOCITYTOBYBaHHS Cy0 €KTIB
3BEpHEHHS y LEHTPI (HOro TepUTOpialibHUX MIAPO3/LIax, Ha BigdaleHuX (y TOMY YUCi
MEPECYBHUX) pOOOUMX MICIISIX aaMIHICTPATOPIB) BKUBAIOTHCS 3aXO/M TSI 3ar00ITaHHS
YTBOPEHHIO YEprH, a y pa3i il yTBOPEHHS - IJIsl KEPYBaHHS YEPTOI0.



24. VY pasi 3anpoOBaPKEHHS aBTOMAaTU30BAaHOI CHCTEMH KEPYBaHHS 4Eproio cy0’ €KT
3BEpHEHHS ISl TMPHUIOMY aaMIHICTPaTOpPOM LIEHTPY PEECTPYETHCS 3a JOMOMOIOI0
TEepMiHaJIa B TaKii CUCTEMI1, OTPUMYE BIAMOBIIHUN HOMEp Yy Yep3l Ta OUIKy€e Ha IPHUITOM.
ABTOMAaTH30BaHa CHCTEMa KEPYBaHHS YEpror MOKe mependadaTvl mepcoHidikoBaHy
peectpaliiro cyd’ekTa 3BepHEHHS (13 3a3HAYEHHAM HOT0 IPi3BUIlA Ta IMEH1).

25. YV nentpi, HOro TepuTopiaJbHUX MiAPO3JLIaX, HA BiAJAaICHUX (Y TOMY YHCII
MEepeCyBHUX) POOOYMX MICIAX aIMIHICTPATOPIB, MOXKE 3AIMCHIOBATUCS IOIMEPEIHIM
3amuc cy0’€KTIB 3BEpHEHHSI HA MPUHOM 0 aJIMiHICTpaTopa Ha BU3HAYCHY JaTy Ta 4ac.
[Tomepeaniit 3amuc MOXKe 3IHCHIOBATUCS HUIIXOM OCOOHMCTOTO 3BEPHEHHS /0 IEHTPY,
HOoro TepUTOpIabHUX MIAPO3AUNIB, aJAMIHICTPATOPIB IEHTPY, IO MPaIO0Th Ha
BiggaseHux (y TOMY 4YHCIi TEPECYBHHMX) pPOOOYUX MICISX, 3 BHKOPUCTAHHSIM
TenedOHHOTO 3B’ SI3Ky Ta/a00 eEKTPOHHOI peecTpallii Ha BeO-caiTi eHTPY (CTOPIHKH Ha
BeO-caiiTi oprany, 10 YTBOPHB IIEHTP) 4H 3a gornomororo HarionanbpHOi BeO-Tutatgopmu
HEHTPIB HaJaHHSA aAMiHICTpaTUBHUX mociuyr. [lpuiloMm cy0’€kTiB 3BEpHEHHA, SKi
3apEECTPYBAUCS HUIAXOM IMOMEPEIHBOrO 3alucy, 3A1MCHIOETbCS Yy BHU3HAYEHI
KEepiBHUKOM IICHTPY T'OJINHHU.

26. llenTp Moke 371MCHIOBATH KEPYBaHHsS YEpProro B 1HIIMK CIIOCIO, rapaHTyHO4u
JNOTPUMAaHHS MPUHIUITY PIBHOCTI Cy0’€KTIB 3BEpPHEHHSI.

IIpuitHATTA 3as1BU TA IHIIUX JOKYMEHTIB y EHTPI

27. llpuitHATTA BiJ CyO’€KTa 3BEpHEHHS 3asBM Ta IHIIUX JTOKYMEHTIB, HEOOX1THUX
JUIS. HaJaHHS aJAMIHICTPATHBHOI TOCIYrd (7aiai - BXITHUNW MakeT JOKYMEHTIB), Ta
MOBEPHEHHS JOKYMEHTIB 3 pe3yJbTaTOM HaJaHHS aJMiHICTpaTUBHOI MOCIyru (mam -
BUXITHUW TAaKeT JOKYMEHTIB) 3IIMCHIOETHCS BHUKIIOYHO B IEHTpI abo #oro
TEPUTOPIATBHUX MIJIPO3/1TaX, BiAAalIeHUuX (Y TOMY YKCI1 MEPEeCyBHUX) POOOUMX MICLAX
aJAMIHICTpaTOpiB (B pa3i iX yTBOPECHHS).

3a pillleHHSIM OpraHy, SKUW yTBOPHUB LEHTpP, OKpEeMi 3aBJIaHHs aJMIHICTpaTopa,
MOB’513aH1 3 OTPUMAHHAM BX1JHOTO MAKeTa JOKYMEHTIB, BUJIaY€l0 pe3yJIbTaTiB HadaHHs
aJIMIHICTPAaTUBHUX IMOCIYT, MOXE BHKOHYBaTH CTapoCTa, a TaKOX Yy BHUIIJKaX,
nependadyeHuX 3aKOHOJAaBCTBOM, 1HIIIA YIIOBHOBa)KE€HA MOCaj0Ba 0co0a.

VY Bunaakax, mnependaueHUX 3aKOHOIAABCTBOM, a TAaKOXX Ha BHUMOTY CyO’ekTa
3BEpHEHHS aJMIHICTPaTOp LIEHTPY CKIAJa€ 3asBy B €JIEKTPOHHIN (opmi, Apykye ii Ta
Hazae cy0’eKTy 3BepHEHHS JJIs IEPEBIPKH Ta MiAMMCAHHS.

[TpuiHATTS 3a4B JJIs1 OTPUMAHHS aJIMIHICTPATUBHUX TMOCIYT BiJ (I3UYHUX OCIO, Y

MICIISl IPOKUBAHHS, KPIM BUIIAJIKIB, IEPe10aueHUX 3aKOHOM.

3asiBU B IOPUIUYHUX OC10 MPUHMAIOTHCS 32 MICLIE3HAXOKEHHSIM TaKuX 0ci0d abo y
BUMAJKaX, IepeadadyeHnX 3aKOHOM, 3a MICLHEM [MPOBA/KEHHS MAisUNIBHOCTI abo
MICLIE3HAXOHKEHHIM BIAMIOBIAHUX 00’ €KTIB, SKIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

28. TlpuitHATTS BiJl CyO’€KTIB T'OCHOJAPIOBaHHS 3asBU PO BUJAYy JOKYMEHTIB
J03BUTBHOTO XapaKTepy Ta JOKYMEHTIB, ITI0 TOAAIOTHCS 10 Hel, IeKrapaltii BiAmOBI THOCTI
MaTepiaJbHO-TEXHIYHOI 0a3W BUMOraM 3aKOHOJABCTBA, BHAaya (mepeodopMIeHHS,
aHYJIIOBAaHHS) JOKYMEHTIB JO3BUIBHOTO XapakTepy, sKi ohopMIeH] JO3BUILHHUMHU
opraHamMu, Ta 3apEECTPOBAHMX JEKJaparliii 3AIHCHIOIOTHCS BIAMOBIAHO 0 3aKOHY
Ykpainu “IIpo 103BUIbHY cUCTEMY Y chepi rocnoIapChKOi AiSAbHOCTI” .




29. Cy0’exT 3BEpHEHHSI Ma€ MPaABO MOJIaTH BX1AHUM MaKeT JOKYMEHTIB y IIeHTp1 (fioro
TEPUTOPIATILHOMY MIAPO31LJi, BigaageHoMy (y TOMY YHCII MEpPECyBHOMY) poOOUOMY
MiCIIl aMiHICTpaTopa (B pa3i iX yTBOPEHHS) 0COOHUCTO, Yepe3 MpeICTaBHUKA (3aKOHHOTO
Ipe/CTaBHUKA), HAIICIaTH MOro TMOIITOK (PEKOMEHIOBAaHUM JIUCTOM 3 OIHCOM
BKJIAJICHHA) a00 y BUIAJKax, MEepea0aYeHNX 3aKOHOM, 3a JOTIOMOTOI0 3aco0iB
TEJIEKOMYHIKAI[IHHOTO 3B’ SI3KY.

3asiBa 711 OTPUMAaHHS aAMIHICTPATUBHOI MOCIYTH B €JIEKTPOHHIN (OpMi MOIAETHCS
yepe3 C€AuHMIA AepKaBHUN BeOMOpTaN EIEKTPOHHUX IMOCIYT, Y TOMY YHCI Yepes
IHTEerpoBaH1 3 HUM 1H(OpPMAIliiHI CUCTEMHU JCP>KaBHUX OPraHiB Ta OpraHiB MiCIIEBOTO
CaMOBpSITyBaHHS.

30. ¥V pasi koM BXiIHUN MaKeT JOKYMEHTIB MOJAEThCS MPEICTABHUKOM (3aKOHHUM
NPEJCTaBHUKOM) Cy0’€KTa 3BEPHEHHS, IpeJ ABISIOTHCS JOKYMEHTH, 110 MOCBITYYIOTh
0co0y Ipe/IcTaBHUKA Ta 3aCBIAUYIOTh HOTO MOBHOBAXKEHHS.

31. AnmiHicTpaTop LEHTPY MEpEBIpsi€ BIAMOBIIHICTh BXIAHOTO MakeTa JOKYMEHTIB
1H(pOopMaLIiHIA KapTIi aJAMIHICTPATUBHOI MOCIYTH, y pa3l MOTpeOu HaJae TOIMOMOTY
Cy0’€KTOB1 3BEpHEHHsI B 3allOBHEHHI OJlaHKa 3asBU. Y pa3l KoM Cy0’€KT 3BEpHEHHS
NPUITYCTUBCS HETOYHOCTEH ab0 MOMMIJIKM Il Yac 3aloBHEHHS OJaHKa 3asBH,
aJIMIHICTPaTOp MOBLAOMIISIE CY0’€KTOBI 3BEPHEHHS IPO BIAMOBIAHI HEAOIIKM Ta HAJa€
HEOOX1IHY JJOIIOMOTY B iX YCYHEHHI.

33. AamiHiCTpaTop IEHTPY CKJIAJa€ OMUC BXIHOTO MaKeTa JOKYMEHTIB, Y SIKOMY
3a3HaYarOThes 1H(GOpMaLis TPO 3asiBy Ta MEPENIK JOKYMEHTIB, MOAAHUX Cy0’ €KTOM
3BEPHEHHSI JI0 HEl, Y IBOX MPUMIPHUKAX.

34. Cy0’eKkTOB1 3BEpHEHHS HAJA€THCA NPUMIPHUK OINKCY BXIJHOTO IaKeTa
JIOKyMEHTIB 3a MANMKCOM 1 3 TPOCTABICHHSM Te4aTKH (IITaMIla) BiAMOBIIHOTO
aJIMiHICTpaTOpa IEHTPY, a TAKOXK BIAMITKU MPO JaTy Ta yac Horo ckiuaneHHs. [pyrwuii
MPUMIPHUK OIKCY BXI1JIHOTO MaKeTa JOKYMEHTIB 30epiraeThcs B MaTepiajiax CIpaBH, a y
pasi 3A1MCHEHHS B LIGHTP1 €JIEKTPOHHOTO JOKYMEHTOOOIry - B €IEKTPOHHIHN popmi.

35. AnMiHicTpaTop LEHTPY IiJ Yac OTPUMAHHS BXIJHOTO TMaKeTa JOKYMEHTIB
3000B’s13aHUNA 3’SICyBaTH NPUMHATHUNA J7s Cy0’€KTa 3BEpHEHHS Crocid Horo
MOBIJIOMJICHHS MPO PE3yJabTaT HaJaHHS aJMIHICTPATHUBHOI IMOCIYTH, a TaKOX Oa)kaHe
MicIie OTpUMaHHS O(GOPMIICHOTO pe3ysbTaTy HaJaHHA aJMIHICTPATHBHOI MOCIYyTH (B
LEHTP1, HOro TePUTOPIaIbHOMY HIAPO3/LIi, BiAaIeHOMY (Y TOMY YHCIII TIEPEeCyBHOMY)
pobodoMy MicIli aamiHicTpaTopa (B pasi iX yTBOpPEeHH:), crmocid mepenadi cy0’€KTOBI
3BEPHEHHS BUX1JHOTO MakeTa JTIOKYMEHTIB (0COOMUCTO, 3acO0aMU TMOIITOBOTO 3B’ SI3KY, Y
TOMY YHUCII Kyp €pOM 3a JOJATKOBY ILIaTy, a00 TEIEKOMYHIKaliiHOTO 3B’S3Ky YH B
1HIIMY BUOpaHuii cy0’€KTOM 3BEpHEHHS CTOCi0), PO 110 3a3HAYAETHCS B OMTUCI BX1JTHOTO
nakeTa JOKyMEHTIB y anepoBii Ta/abo eneKTpoHHii Gopmi.

36. AamiHicTpaTop NEHTPY 3IIMCHIOE PEECTPAIlil0 BXIJHOTO TMaKeTa JTOKYMEHTIB
IUIIXOM BHECEHHS JaHUX JI0 JKypHajly peecTpaiii (y mamepoBiil Ta/abo eleKTpOoHHi
¢dopmi). Ilicist BHECEHHS JaHUX CIIPaBl IPUCBOIOETHCS HOMED, 3a SIKUM 31MCHIOETHCA 11
imeHTudikamis Ta SKUA (PiKCcyeThcs Ha OJIAHKY 3asBM 1 B ONKMCI BXIJHOIO TMaKeTa
JIOKYMEHTIB.

Peectpaiiist Ta 001K 3as1B, BX1JHUX MAKETIB JOKYMEHTIB Ta 0()OPMIICHUX PE3YJIbTaTIB
HAJAaHHA aJIMIHICTPATUBHUX MOCTYT Yy LEHTP1, HOTO TEPUTOPIaTbHOMY MiIPO3ALII Ta Ha
BigAaneHoMy (y TOMY YHCHII MEpPECYyBHOMY) pOOOUYOMY MICIi aJMiHICTpaTopa MOXKe



BECTHUCS  IICHTPATI30BAHO (30KpeMa MUISIXOM  3alPOBA/DKCHHS  €JIEKTPOHHOTO
JIOKyMEHTO00Iry) ab0o OKpeMO B IIEHTpi, WOTO TEPUTOPIAIbHOMY IMiIpO3ALT Ta Ha
BiIJ1aJieHOMY (Y TOMY YHCJI1 IEPECYBHOMY) pOoO0OYOMY MICIIi aAMiHICTpaTopa.

37.Y pasi koM BXiTHUN TTAaKET JOKYMEHTIB OTPUMaHO 3ac00aMH TIOIITOBOTO 3B’ SI3KY
1 BIH HE MICTUTh 1H(OpMAIIll TpOo NPUNUHATHUMN JJIs Cy0’€KTa 3BEpHEHHS Crocid Horo
MOB1JIOMJICHHSI, QJIMIHICTPATOP LIEHTPY HE Mi3HIIIE HACTYITHOTO pOOOUYOTo JTHS HAaJACHIIAE
Cy0’€KTOB1 3BEpPHEHHSI OMUC BXIJHOTO TMaKeTa IOKYMEHTIB EJIEKTPOHHOIO MOIITO)
(Ta/abo Horo BiJICKAHOBaHY KOIIiI0) UM IHIIIMMU 3aC00aMU TEJIEKOMYHIKAIIIHOTO 3B’ A3KY
a00 TOMITOBUM BiAMPABIICHHSM.

38. Ilicns peectparii BXiAHOTO MakeTa JOKYMEHTIB aIMIHICTPAaToOp LEHTPY Gopmye
CrpaBy y mamepoBiii Ta/abo enekTpoHHIW (opmi Ta B pasi motpedbu 3aiiicHIOE i
KOITIFOBAaHHS Ta/a00 CKaHyBaHHSI.

39. Iudopmariirto npo BUMHEHI Jii aAMIHICTPATOP LIEHTPY BHOCHUTH JO JIKCTa IPO
IPOXO/DKEHHS CIPaBU y MarepoBiil Ta/abo enexTpoHHiN (opmi (KpiM BUMAAKIB, KOJIU
aZIMIHICTpaTOp € CyO0’€KTOM HaJaHHS aJMIiHICTpaTuBHOI mocayru). Jluer mpo
MPOXO/KEHHS CIIPaBM TaKOX MICTHTh BIJOMOCTI TPO TOCIITOBHICTH il (eTariB),
HEOOX1IHUX JJIsl HaJaHHs aIMIHICTPAaTUBHOI MTOCIYTH, Ta 3aTy4eHUX Cy0 €KTIB HaJaHHS
aJAMIHICTPATUBHUX TTOCHYT.

OnpauoBaHHA cripaBM (BXiZHOIO MAKeTa JOKYMEHTIB)

40. Ilicns BumHEHHA [id, nependaveHux nyHktamu 27-39 nporo Permamenrty,
aZMIHICTpaTOp ILEHTPY 3000B’s3aHUIl HEBIAKIAIHO, ajie He Mi3HIIIE HACTYMHOIrO
pobodoro nmHsS 3 ypaxyBaHHsAM rpadika poOOoTH Cy0’€KTa HaJaHHS aJMiHICTPATUBHOI
NOCIYTH, Hamiciatu (MepeAaTry) BXIJHUN MaKeT JOKYMEHTIB CyO’€KTOBI HaJaHHS
aJMIHICTPATHUBHOI TOCIYTH, 0 KOMIETEHI[] SIKOTO HAJECKUTh MUTAHHS TPUAHSITTS
pILLIEHHS Yy CIpaBi, PO IO POOUTHCSA BIAMITKA B JUCTI PO MPOXOJKEHHS CIPaBH 13
3a3HAYCHHSAM 4acy, JaTH Ta HalMEHyBaHHsS CyO’€KTa HaJaHHS aaMiHICTPAaTUBHOI
MOCJIYTH, J0 SKOTO ii HaJICJIaHO, Ta MPOCTABJICHHSM IeUaTKu (IITaMia) aaMiHicTpaTopa,
10 TIepeaaB BIAMOBIIHI JOKYMEHTH, Ta Y pa3l MoTpeOdu ohopMIISEThCS aKT TPUHMaHHS-
nepeaayi.

41. Ilepemaua cmpaB y mnamnepoBiii (opmi Big HeHTpY (HOro TepUTOPiaTbHOTO
HiAPO3/LTy, BiAAaJeHoro poOoOYoro Micis aaMiHicTpaTopa (B pasi iX yTBOpPEHHS) 10
cy0’eKkTa HaJaHHS aJIMiIHICTPATUBHOI MOCIYTH 31HCHIOETHCS B MOPSAKY, BUBHAYCHOMY
OpraHoM, II0 YTBOPUB LIEHTp, ajié HE MEHIIEe HIXX OJUH pa3 MpOTAroM poOOdYoro JHs,
IIJISIXOM OTPUMAaHHS CIpaB TNPEACTaBHUKOM CyO’€KTa HaJaHHS aJMiHICTPaTUBHOI
nocayrn abo iX JIOCTaBKM TMPAliBHUKOM IIGHTPY, HAICHJIAHHS BiJCKaHOBAHUX
JIOKYMEHTIB 3 BUKOPHUCTAHHSIM 3acO0iB TEJICKOMYHIKALIMHOTO 3B’sI3Ky a00 B 1HIIMIMA
crocio.

[lepemadya copaB 10 cyO’€kTa HaJaHHS aaMIHICTPATUBHOI TIOCIYTH MOXKE
3MIACHIOBATUCSA UUIAXOM HAJCWIAHHSA EJIEKTPOHHUX KOINA OpUTiHAMIB ManepoBUX
JTOKYMEHTIB ((poTOKOIii) 3 BHUKOPHUCTAHHSAM 3acO0iB TEJIEKOMYHIKAIIIHOTO 3B’S3KY,
30KpeMa 4Yepe3 CHUCTeMy CeJEeKTPOHHOI B3aeMOJIl  JEpKaBHUX  EJICKTPOHHHX
iH(QopMaIiitHUX pecypciB, Mepenada copaB y namnepoBiid ¢opmi y TakoMy pasi He
3IACHIOETHCS, KPIM BHUITA IKIB, Tepe10a4eHUX 3aKOHOIaBCTBOM.

42. Tlicns oTpuMaHHS CHpaBH CyO’€KT HAJAaHHA aMIHICTPATUBHOI MOCIYTH
3000B’s13aHUI BHECTH 3aIMC TPO 11 OTPUMAaHHS 13 3a3HaYCHHSIM J1aTy Ta yacy, Mpi3BHUIIIa,



1MeHi, Mo 0aTHKOBI BIJIMOBIIAJTLHOT TOCAI0BOI 0COOH JI0 IMCTA PO MPOXOKEHHS CITPaBU
Ta JI0 aKTa NpuiMaHHs-1epenayi (y pasi #oro ohopmieHH).

43. Kontponp 3a JOTpUMaHHSAM Cy0’€KTaMU HaJaHHS aJIMIHICTPATUBHHUX MOCIYT
CTPOKIB PO3IJISAY CIIpaB Ta MPUUHATTS PIlICHb 3A1HCHIOETHCS aAMIHICTPATOPAMU IIEHTPY
BIJIIOBIIHO /10 PO3IOALTY 000B’S3KIB 3a PIIIEHHAM KEpIBHUKA LIEHTPY.

44. Cy0’eKT HaJlaHHS aIMIHICTPATUBHOI MOCIYTH 3000B’ I3aHUM:

CBO€YACHO 1H(POPMYBATHU LEHTP MPO MEPELIKOAM Y NOTPUMAHHI CTPOKY PO3IIISILY
CIIpaBM Ta TPUUHSTTI PIIICHHS, 1HII MPOOJEMH, 10 BUHHMKAIOTH MiJ] Yac PO3IISAY
CIIPaBH;

HajaBaTy 1HQOpPMAIlI0 HA YCHUH a00 MUCHMOBHUHN 3amuT (Y TOMY YHCIHI IIISTXOM
HaJICUJIaHHS Ha a/Ipecy eJIEKTPOHHOI MOIITH) aJMIHICTPATOpa LIEHTPY MPO X1 PO3TIIALY
CIpaBU.

VY pa3zi BusiBneHHS GakTy MOPYIICHHS BUMOT 3aKOHOIaBCTBA MIOJI0 PO3TIISALY CIIpaBU
(CTpoKiB HajaHHS aJMIHICTPATUBHOI TIOCIAYTd TOIIO) aAAMIHICTpATOp LEHTPY
HEBIJKIAJHO 1HPOPMYE PO 1€ KEPIBHUKA LEHTPY.

Ilepenaua BUXiZHOT0 MaKeTa JOKYMEHTIB Cy0’€KTOBI 3BEpHEHHS

45. Cy0’ekT HaJaHHsS aJMIHICTPATHUBHOI TMOCIYTM HEBIJIKIAIHO, aje He IMi3HIIIe
HACTYITHOT'O poOOYOro JHA Micisi opOpMIICHHS pe3ysibTaTy HaJaHHS aJMiHICTPaTUBHOI
nociayrd, GopMye BUXITHUM MakeT JOKYMEHTIB Ta Iepeaae Horo a0 IeHTpy (Horo
TEPUTOPIATBLHOTO MiAPO3ALTY, BiAAAIEHOTO (Y TOMY YHCJII IEPECYBHOI'0) pOOOYOT0 MICIIS
aaMiHICTpaTopa (B pasi iX yTBOPEHHsI), PO 110 3a3HAYAETHCS B JIUCTI MPO MPOXOHKEHHS
CIpaBH Ta B aKTl IpuiiMaHHA-Tiepeaadi (y pasi Horo opopmieHHs).

46. AamiHicTpaTop NHEHTPY HEBIAKIAAHO Y JACHb HAJIXOJDKEHHS BUXITHOTO IMaKeTa
JIOKYMEHTIB MOBIAOMJISIE TTPO PE3yIbTAT HAJAaHHS aAMIHICTPATUBHOI MOCIYTH CY0 €KTOBI
3BEPHEHHs y CMoci0, 3a3HaYeHUM B OMMCI BXIJHOTO MakeTa JIOKYMEHTIB, 3I1HCHIOE
peecTpaliiro BUXIJTHOTO IMaKeTa JOKYMEHTIB IUIIXOM BHECCHHS BIJIMOBIAHUX BIIOMOCTEH
JI0 JIKCTA PO MPOXOHKCHHS CIIPaBH, a TAKOXK JIO BIATIOBIAHOTO PEECTPY B IMANCpPOBil
Ta/ab0 eNeKTpOoHHIHN Qopmi.

47. BuxiiHu# makeT JOKYMEHTIB MepeaeTbcs Cy0’ €KTOB1 3BEpPHEHHSI OCOOUCTO i
nignuc (y TOMY YHCII MOTO MPEICTAaBHUKOBI (3aKOHHOMY MPEJICTABHUKOBI)) y pasi
npe’ ABJICHHS TOKYMEHTA, 10 TIOCBiAYye 0co0y Ta/abo 3acBiady€e HOTO MMOBHOBAYKEHHS,
abo y BUNaJKaXx, rnepeadadyeHnx 3aKOHOAABCTBOM, MEPEAAETHCSA B 1HIIUN NMPUINHATHHMA
JU1s1 Cy0’€KTa 3BEPHEHHS CIOCiO0.

[ndopmariss mpo AaTy OTpUMaHHSA BHUXIJHOTO MaKeTa JOKYMEHTIB Cy0’€KTOM
3BEPHEHHSI 3a3HaYa€ThCS B OMKUCI BX1THOTO MaKeTa JIOKYMEHTIB a00 B IHIIIOMY JIOKYMEHTI,
BHU3HAUYEHOMY OPT'aHOM, II[0 YTBOPHUB LIEHTP, 1 30€piracThCsi B MaTepiayiax CrpaBy.

48. Y pa3i He3a3HaueHHs CY0’€KTOM 3BEPHEHHS 3PYYHOTO IS HBOTO CIOCOOY
OTpUMaHHS BHUXITHOTO MakKeTa JOKYMEHTIB a00 HOT0 HEOTPpUMAaHHS B IIEHTPi MPOTITOM
JIBOX MICSAIIB BIJMOBIIHI JIOKYMEHTH HAJCHJIAIOThCS Cy0’€KTOB1 3BEpHEHHS 3aco0aMHM
MOIITOBOTO 3B’A3KYy. Y pa3l BIICYTHOCTI BIJIOMOCTEH TIpO MicClle IPOKHBAHHS
(Miclie3HaxO0/IKEHHS) Cy0’€KTa 3BEPHEHHS Ta 1HINOI KOHTAKTHOI 1HGOpMaIlli BUX1THUAN
MaKeT JOKYMEHTIB 30€pIra€TbCs MPOTITOM TPUMICSYHOTO CTPOKY B ILIEHTPi, a MOTIM
NepeNaeThesl Cy0 €KTY HaJlaHHS aJMIHICTPATUBHUX MOCIYT AJI apX1BHOTO 30€piraHHsl.



49. YV pasi koiu aJMiHICTpaTUBHA MOCIyra Ha/Ia€ThCS HEBIAKIAIHO, aIMIHICTPATOP
LHEHTPY peecTpye 1H(HOPMALIIIO PO PEe3yIbTAT PO3TISLAY CIPABU B KypHaJIi (y maneposiit
Ta/ab0 eneKTpoHHIN (Gopmi), HEraitHO (popMy€e BUXITHUHN MAKET JTOKYMEHTIB Ta MEpeae
Horo cy0’€KTOBI 3BE€pHCHHS.

50. BignoBiganpHICTh 32 HECBOEYACHE Ta HEHAJCKHE HAJaHHS aJMIHICTPATUBHUX
MOCJIYI HECYyTh CYO’€KTH HaJaHHS TaKUX IIOCIyr Ta B MeXaxX ITOBHOBaXXCHb
aJIMIHICTPATOPH 1 KEPIBHUK IICHTPY.

51. Indopmarmis mpo KOXKHY HaJaHy aAMIHICTpaTUBHY IOCIYry Ta CIIpaBy B
narnepoBiii (Kormisi JOKYMEHTIB) Ta/ab0 eNneKTpOHHIN (CKaHOBaHI KOl JOKYMEHTIB)
¢dopmi (3as1Ba cy0’€KkTa 3B€pHEHHS Ta 1HIII JOKYMEHTH, BU3HAYEH1 OPraHOM, 1110 YTBOPUB
LEHTP) 3a PIIICHHAM OpraHy, II0 YTBOPUB LIEHTP, MOXKe 30epiratucs B MPUMILICHHI
IEHTPY, MOTr0 TEPUTOPIAILHOTO MIAPO3/LIYy, MPUMIIIEHHI, /¢ PO3MIIICHO BiiJaJIeHE
poOoue Micile aaMiHICTpaTopa.

VY pa3i HajgaHHS aJAMIHICTPATUBHOI MOCIYTH 3a JOIMOMOTOI0 JEp>KaBHUX PEECTPIB
iH(OopMalis Tpo MOoCayry 30epiraeTbes y BIANOBITHOMY PEECTPI.

[Hopmaris nmpo aaMiHICTpaTHBHI MOCIYTH, HaJaHI TEPUTOPIATBHUM MiAPO3ALIOM,
aJMIHICTPATOPOM IIEHTPY, IO Mpaloe Ha BijajgeHOMY (y TOMY YHUCJ MEPECYBHOMY)
poboyoMy MicClli, MOAAETHCS LEHTPY MJIs y3araJbHEHHS B MOPSAKY, BU3HAYCHOMY
Permmamentom nentpy.

VYci Mmarepianu copaBu 30epiraloThCsi y CyO’€KTa HaJaHHS aJAMIHICTPATUBHOI
TIOCITyTH.

511, CyG’ekr 3BepHEHHS MOXE BIIKIMKATH CBOK 3asBy [P0 HaJaHHS
aJAMIHICTPATHUBHOI TIOCIYTH 10 MOMEHTY MPUUHSATTS PillIEHHS y CMpaBi, KPIM BUIMAJKIB,
BU3HAYCHHUX 3aKOHOJIABCTBOM.

AIMIHICTpAaTOp TEHTPY HEBIAKIAIHO Yy JACHb HAAXOKCHHS 3asBU 3IACHIOE i
peecTpailiro, mpo MmO poOUTHCS BIAMITKA B JIMCTI MPO MPOXO/KEHHS CIpaBu 13
3a3HAUEHHSM Yacy Ta JJaTH OTPUMAaHHS 3asBU NPO BIIKIMKAHHS, Ta HEBIIKIIAAHO, ajie He
Mi3HINIE HACTYNMHOro poOodYoro [Hs, Mepenae cy0’€KTy HaJaHHS aIAMIHICTPATUBHOI
MOCITYTH, SIKOMY TIEpEJaHO BX1JHHI MaKeT JOKYMEHTIB LI0JI0 IaHOI CTIpaBH.

Cy0’exkT HaJaHHS aJMIHICTPATUBHOI IIOCAYTd HEBIAKIAIHO, aje He II3HIIe
HACTYITHOTO pPOOOYOro JHS TICHs OTPUMAHHS 3asBU MPO BiAKIMKAHHS, MOBEPTAE
OpUTIHAJM JOKYMEHTIB, TTOAaH]1 ISl HAJIaHHS aMIHICTPATUBHOI ITOCIIYTH, 0 IIEHTPY, TIPO
110 3a3HAYa€ThCA B JIUCTI PO MPOXOXKEHHS CIPaBU Ta B aKTl MpuiiMaHHs-niepeaadi (y
pasi fioro ohopmIICHHS).

AJZIMIHICTpATOp LIEHTPY HEBIAKIAJAHO Y JICHb HAJAXOKEHHS OPUTIHAIIB JOKYMEHTIB
BiJl Cy0’€KTa HaJaHHS aJMIHICTPATHUBHOI IOCAYTd IMOBIAOMIISIE TMPO 1€ CYyO’€KTYy
3BEPHCHHSI.

BinkivkanHs 3asBU MO HAJaHHS aIMIHICTPATUBHOI TMOCIYTH 3IMCHIOETHCSA 3
ypaxyBaHHSIM MPOLEAYp, BU3HAUEHUX OYHKTaMu 27-51 1iporo Pernamenry.

Oc006MBOCTI AIATILHOCTI TEPUTOPIATBHOTO MIAPO3AiTY HEHTPY,
aAMiHICTPaTOpa LEHTPY, 0 MPALI0E HA BiAAAJTeHOMY po0o4oMy Micii

52. PimeHHs TpO YTBOPEHHS Ta PO3MIMIEHHS TEPUTOPIATLHOTO MiIPO3ALTY,
BigaseHoro (y TOMYy UYHCIl TIepecyBHOro) poOouYoro Micis aaMiHicTpaTopa
OpUIMAETBCS OpPraHOM, IO YTBOPUB UEHTP, BIAMNOBIAHO JO BHUMOT, 3a3HAYCHUX



y nyHkTax 518 nporo Permamenty, ta 3 ypaxyBaHHSM mOTpe® CyO’€KTiB 3BEpHEHHS,
KUIBKOCTI HaceleHHs, mo Oyae HuUMH OOCITyroBYyBaTHCSA, Ta OOCSTY TIOCIYT, IO
Ha/1aBaTUMYThCSL.

TepuTopiansHul miapoO3aii, BiaaneHe podode Miciie aAMiHICTpaTopa pO3MIIY€EThCS
Ha repuomMy abo JIpyroMmy mnosepci OyiBiil 3a YMOBH CTBOPEHHS HAJCKHUX YMOB JJISI
O€3MepeIKOIHOT0 JOCTYMY JJIsi 0C10 3 1HBAJIIHICTIO Ta IHIIMX MajJoOMOOUIBHUX TPYII
HACEJICHHS J0 TaKoi OyaiBIIL.

TepurtopianbHUIl MIAPO3AIT LEHTPY, aAMIHICTPATOp UEHTPY, IO TMpalioe Ha
BigAasieHOMYy (y TOMY YHCII HEpecyBHOMY) pOOOYOMY MiCIli, MOXYTb OOCIyroByBaTH
HACEJICHHS OJIHOTO 200 KIJIbKOX CTAPOCTUHCHKHUX OKPYTiB.

53. V npuMilieHHl TEepUTOPiaJbHOTO MIAPO3ALTY, MNPUMIIIEHHI, A€ PO3MIIICHE
BiJIJ1aJieHe poOoue Miciie aJMiHIcTpaTopa, abo Ha MepeCyBHOMY BIJIAJIGHOMY POOOYOMY
MICII1 aJIMIHICTpaToOpa 3a0e3Meuy€eThCs PO3MIIIIEHHS aKTyalbHO1, BUYEpIHO1 iH(opMaIlii,
HEOOX1IHOT Ui OJep>KaHHS aIMIHICTPAaTUBHUX TMOCIYT, 3 JOTPUMAaHHSM BHMOT,
BCTAHOBJICHUX IYHKTOM 8 11h0T0 PerimameHnry.

54. TepuropiaibHHIA MAPO3/ILI, MPUMIIIECHHS, J€ PO3MIIIEHO BijjganeHe pobode
Miclie  aamiHicTparopa (KpIM  TEpPEeCYyBHOTO  BiAJQJICHOr0  poOOYOro  Mics
aJMiHICTpaTOpa), 00JIAMTOBYOTHCS MICIISIMH JIJISI O9IKyBaHHS Cy0’€KTaMH 3BEPHEHb.

Oco0MBOCTI AiSIJILHOCTI MepecyBHUX BiJ/IaJIeHUX POOOYNX MicUb
aJMIHICTpaTOpiB

55. IlepecyBHe BimmaseHe pobOoue Micle aiMIHICTpaTopa IpU3HAYCHE IS
NPOBEJCHHS BHUI3HOTO HAJaHHS aJMIiHICTPATHBHHUX IOCIYT Cy0’€KTaM 3BEpHEHHS 13
3aCTOCYBAaHHSM TaKUX CEPBICIB:

1) “Mo6inbHMI agMiHICTpaTOp” - 0OCIyrOBYBaHHS MPOBOJUTHCS aJAMIHICTPATOPOM
3a MICIIEeM MPOKUBaHHS/TIEpeOyBaHHS Cy0’€KTa 3BEpHEHHS (KHUTIIO, 3aKJaJ OXOPOHU
3JI0pOB’sl, 3aKJIa]] COLIAJIBHOTO 3aXMCTy TOIIO) 3a JOIMOMOTOK PYYHOTO MOOUIBHOTO
KOMILJIEKTY IPOTPaMHUX Ta TEXHIYHUX 3ac00iB 3 BUIBHUM JOCTYIIOM 10 [HTEpHeTY;

2) “MoOinpHu LEHTP” - OOCIYyroBYBaHHS IPOBOAUTHCA aIMIHICTPATOpPOM Ta
NpeJCTaBHUKAMM CYO’€KTIB HaJaHHS aJMIHICTpPATUBHUX IIOCIAYTr Ha CIelialbHO
MIJITOTOBJICHOMY MalJIaHUYMKy y TPAHCHOPTHOMY 3aco01, 00jagHAaHOMY BIANOBITHUM
KOMITJIEKTOM MIPOTPAMHUX Ta TEXHIYHHUX 3aC001B 3 BUIBHUM JIOCTYTIOM 110 [HTEpHETY.

dopmyBaHHSA KOMIUIEKTY IPOrPaMHUX Ta TEXHIYHHUX 3aC001B, 1110 BAKOPUCTOBYIOTHCS
Ha [EPEeCyBHOMY BiIaJIECHOMY pOOOYOMY MICII aMIHICTPaTOpa, 311HMCHIOETHCS 3aJI€KHO
BiJl aIMiHICTPATUBHUX TIOCIYT, SIK1 HAAIOTHCS HA TAKOMY POOOYOMY MICIIi.

3axucT 1HpopMaIlli Ha IepeCyBHOMY BijaieHOMY poO0OYOMY MicClli aMiHICTpaTopa
3[IACHIOETHCS BIAMOBITHO /0 BHUMOI 3aKOHOJABCTBa y cdepl 3axucTy iHdpopMmarii B
1H(OpMaIIIITHO-TEIEKOMYHIKAI[IHHUX CHUCTEMaX.

56. OpraH, 1110 YTBOPUB IICHTP, BU3HAYAE MOPSTIOK POOOTH MEPECYBHOTO BiAaIEHOTO
pobouoro Micis aaMiHICTpaTopa Ta IMEpeNiK KaTeropiii cy0’€KTiB 3BEPHEHHS, SKUM
MOJKYTh HaJJaBaTUCS aIMIHICTPATUBHI MOCIYTH Ha HHOMY.

57. Cepsic “Mo0ibHUN TEHTP” 3aCTOCOBYETHCS ISl HAJAHHS aJAMIHICTPATUBHHUX
MOCTYT MEUIKAHISIM HACEJICHUX ITyHKTIB, BA3HAYEHUX OPTaHOM, IO YTBOPHUB IICHT, 3
ypaxyBaHHSIM TEPUTOPiaIbHOI JOCTYIHOCTI.



CepBic  “MoOuTbHUN  aaMiHICTpaTOp”  3aCTOCOBYEThCS Ui HaJaHHA
aJAMIHICTPATUBHUX MOCIYT MaJIOMOO1JILHUM I'pyIiaM HaceJIeHHSI.

OpraHoM, 110 YTBOPUB LEHTP, MOXKYTb OyTHM BH3HAYEHI 1HIII KaTeropii cy0’€KTiB
3BEpHEHHS, IKUM MOXKYTh Ha/IaBaTUCS aJIMiHICTPATHUBHI MOCIYTH 32 IOTIOMOT0I0 CEpPBiCy
“MoOUTbHAI aIMIHICTPATOP” .

58. Ckiagenns (yTouHeHHs) MapupyTy Ta rpadika poOOTH MEepecyBHOTO
BIJITAJICHOTO POOOYOTo MICIlS aJAMIHICTpaTOpa 3AIMCHIOETHCS HE PiIIe OJHOTO pa3y Ha
THKJICHb Ha TMIACTaBl 3asiB MpO HAJaHHS BIAMOBITHOTO cepBicy. Sk y poboTi
NEPEeCYyBHOTO  BiIgaJieHOro poOodoro Micus aamiHicTpatopa OepyTh y4acTb
NpPECTaBHUKUA CYO’€KTIB HAJaHHS aJMIHICTPAaTHUBHHMX IOCIYT, MapumipyT Ta Trpadik
pOOOTH MOTOMKYETHCS 13 3a3HAUCHUMU CYO’ €KTaMH.

[ndopmaris mpo mapupyT Ta rpadixk podOTH MEPECYBHOTO BiAaeHOT0 poOOYOTro
MICIIl aaMiHICTpaTOpa MOBHHHA CBOEYACHO OHOBIIOBATUCS Ta OyTH JOCTYITHOIO JIISI
HACEJICHHSI, sIke 00CITYTOBYETHCSI HA HHOMY.

59. 3asBuM mnpo HagaHHS BIANOBITHOTO CEPBICY MOJAIOTHCA JO IIEHTPIB, IX
TEPUTOPIATBHUX MIAPO3ALIIB, BiAAaJCHUX pOOOUHUX MICLb aIMIHICTPATOPIB CyO’€KTaMU
3BEpHEHHS, iX MPeICTaBHUKAMH, POAHMYAMH, 0CO0aMH, SIKi 3IHCHIOIOTh JTOTJIS 38 HUMU
a00 MPOXHUBAIOTh Pa30M 3 HUMHM, a TAKOXX CTapOCTaMH, 3aKJIaJaMU OXOPOHU 3/10pOB’s,
3aKJIaflaMyd  COILIAJIbHOTO  3aXHMCTy, IHIIMMH 3aKjiaJaMd Ta YCTaHOBaMH, [€
POXKHUBAIOTH/TIEpeOyBatOTh Cy0’ €KTH 3BEPHEHHS, OJTHUM 13 TAKUX CIIOCOOIB:

1) B ycHiit gopmi - y pasi BiIBIIyBaHHS LEHTPY, TEPUTOPIAIBHOTO MiJIPO3ALTY,
B1JIJIAJIEGHOT'O0 pOOOYOro MiCIlsl aMiHICTpaTOopa abo MOaHHS 3asBU 3a TeIe(hOHOM;

2) y namnepoBiit popmi - y pa3i HaJCHJIAHHS 3asBU IMOIITOIO;

3) B enekTpoHHIN GopMi - y pa3il MOJAaHHs 3asiBU Yepe3 BIAMOBIAHY 1H(MOpMaLiiHO-
TEJIEKOMYHIKAIITHY CUCTEMY.

60. IIpo 3acrtocyBaHHS BIJMOBIIHOTO CEPBICY aJAMIHICTPATOp HEBIAKIAIHO
MOB1JIOMJISIE 0C001, siKa Tojaia 3asBy, a 32 HAIBHOCT1 OOTPYHTOBAHMX MPUUUH - Y CTPOK
HE MM13HIIIe HACTYITHOT0 POO0YOro JAHS 3 IHS OTPUMAaHHS 3asBH y CIOCIO, BKa3aHUI HElo
B 3a51BI.

VY pasi notpebu agMiHICTpaTOp 3BEPTAETHCS 0 Cy0’€KTa 3BEpHEHHS a00 0co0H, sKa
1oJ1aJia 3asBy, JJIs YTOUHCHHSI BiIOMOCTEH, 3a3HAYCHUX Y HIH.

61. Y moBiIOMJIEHHI MpO 3aCTOCYBaHHS BIJIMOBIJHOIO CEPBICY OOOB’SI3KOBO
3a3HAYAIOThCA JaTa Ta MicIle, 3a SIKUMU Oyzie HaJaHa aAMiHICTpaTUBHA MOCIyTa, a TAKOXK
PEKBI3UTH JUISl OTUIATH aJMIHICTPATUBHOTO 300py (SIKIO aAMIHICTpAaTHBHA IOCIYyra €
IJIATHOIO) 1 criocoOu oriaTu 6e3rmocepeHb0 Ha MEPECYBHOMY BiITAICHOMY POOOYOMY
MICII1 aAMIHICTpaTOpa.

62. Y noB1IOMJICHHI PO BIIMOBY Y 3aCTOCYBaHHI BIATIOBIIHOTO CEPBICY 0OOB’A3KOBO
3a3HAYAIOTHCS ITiJICTaBU TaKoi BiIMOBH (0aHa a00 KUJIbKA), a caMe:

1) cy0’ekT 3BEepHEHHS HE HAJCKUTh JO KaTeropiil ocid, oOCIyroByBaHHS SKUX
TIPOBOMTHCS 13 3aCTOCYBaHHIM CEpBiCy BiAMOBIIHO 10 MYHKTY 57 nboro Pernamenty;

2) mociiyra He BKJIIOUEHA /10 EPEeTiKy aJAMiHICTPATUBHUX MOCIYT, 10 HAAAIOTHCS Ha
MEePECYBHOMY BiJIJTaJICHOMY pOOOYOMY MICIT aAMIHICTpaTOpa,;



3) cy0’eKT 3BEpHEHHS MPOXKMBa€/TiepeOyBae 3a MeXaMu TEPUTOPii TpoMaju, sKa
00CIIyTOBY€ETHCS TIEPECYBHHUM BiJIJIAJICHUM POOOYHUM MICLIEM aJIMiHICTpaTopa.

63. Bisur anmiHicTpatopa 10 CyO0’€KTiB 3BEpHEHHS 13 3aCTOCYBaHHSIM CEpBICY
“MoO6inpHUN  agMiHICTpaTOp”  3AIMCHIOETHCS BIAMOBIAHO 110 Tpadika podoTH,
BHU3HAUEHOTO CUIBCHKOIO Pajiolo, Ha CIy)k00BOMY a00 TpoMaJChbKOMY TpPaHCIOPTI 4H
MIIIKY 3aJIeKHO B1J] CKJIaly pyYHOTO MOO1JIBHOTO KOMIUIEKTY MPOTrpaMHHUX Ta TEXHIYHUX
3ac001B, MApPIIPYTY PYXy Ta KIIBKOCTI Cy0’€KTIB 3B€pHEHHS, SIKi 00CITYyTOBYIOThCHA.

[Ipo cBiii BI3UT aaMiHICTpaTOp Momepekae cyd’e€kTa 3BepHEHHS abo 0coly, ska
nojasa 3asBy Mpo HaJaHHS BIJMOBITHOTO CEPRICY.

64. Bi3uT agMiHicTpaTopa MPUIIUHSIETHCS, a cepBic “MoOIILHUN aaMIHICTpATOP” HE
3aCTOCOBYETHCS 3a HASBHOCTI MIJICTaB, BU3HAYCHUX MIYHKTOM 62 1150T0 PermamenrTy.

65. Ilix yac 3acTocyBaHHs cepBicy “MoOuUIbHUHN IIEHTP” 3a00POHAETHCS:

1) po3miliryBaTu y TpaHCIIOPTHOMY 3ac001, Ha 0a31 sIKOro (QYHKIIOHYE CepBiC, OLIBITY
KUIBKICTh CYO’€KTIB 3BE€pHEHb, HIK 1€ mepeAdadyeHo o00JallTOBAaHUMU POOOUYUMH
MICISIMH/CUAIHHSIMA B HHOMY;

2) BUKOPUCTOBYBAaTH TPAHCIOPTHHM 3acib, Ha 0a3i SKOro (YHKIIIOHYE CEpBIC, B
THITUX X HIK HAJaHHS aIMIHICTPATUBHUX MOCIIYT;

3) HajlaBaTU aaMIHICTPATUBHI IMOCIYTH ITiJ] Yac pyXy TPaHCIOPTHOTO 3aco0y, Ha 0a3i
AKOTO (PYHKIIIOHY€E CEPBIC, a TAKOX Y MICIISIX, HE epea0adeHNX MapIIpPyTOM.

66. [IpuifHSTTS Ta ONpaIiOBaHHS BX1JHOTO MAaKeTa JOKYMEHTIB, a TAKOX MTOBEPHCHHS
BUXITHOTO TaKeTa JOKYMEHTIB Ha TMEPEeCyBHUX BLIIAJEHUX pPOOOYMX MICIISIX
aJMIHICTpaTOpa 3IIMCHIOETHCS BIJIMOBIIHO 10 BUMOT I1bOTO PernmamMeHTy.

Cexkperap ClIbChKOT paju Amnrtonina KYJIMK



